How to Book an Appointment

(1) Before Booking an Appointment
You must read and agree to the “Terms and Conditions”, “Privacy Policy” and “Important Notes
before Visiting the Embassy”.

(2) Book an Appointment

1y 1EH&—)LBAEEREEE. The Embassy of Japan in Qatar

[ F#19 5./Book an Appointment ] P [ CIiCk here_ }

(3) Select the Type of Application

Click here to display all 5

Consular Services (Visa) options. (A window will pop
Consular Services (Visa) up. See the image bEIOW.)
Select a Type of Application (Click below to see all visa options.) /
[ 1. Visa Application (Individual) A ]
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(4) @Select a Type of Application and @Check

*Pop-up Window with 5 Options

Select a Type of Application (Click below to see all visa options.)

—
o . Visa Application (Individual) A
s

2. Vis lication (Family) =2

istration for Visa Waiver =2

3. Qatari Passport

4. Visa Transfer

@ Click 41 and read details
about your visa application.
(Another window will pop up.
See the image below.)
J

@ Select a Type of
Application.

*Pop-up Window with Notes '

1. Visa Application (Individual)

5. Visa Inquiry

® Only one application is accepted for each slot.

For example, if two or more people apply, \
each applicant must make a seperate appointment. *This is the pop-up window of

“1. Visa Application (Individual)”.
For a family application (up to 4 people),

please select "2. Visa Application (Family)".

Read the details carefully. Then
close both windows and proceed

If the proxy is a family member, a marriage/birth to the next Stage' /

An application can be submitted by a proxy.

certificate is required.

If the proxy is not a family member, an authorisation

letter is required.

Please check more information including FAQ on our

website,

® https://www.ga.emb-japan.go.jp/itpr_en/consular.html



(5) Select the Desired Date and Time

[ Days of the Week \

Consular Services (Visa) E] Sunday
Consular Services (Visa) CIiCk the date H Monday
Select a Type of Application (Click below to see all visa optig o o
visit the 7X  Wednesday
1. Visa Application (Individual) Embassy.
A Thursday
April, 2025
< 2025¢ 048 > & Friday
QO Zf%Avaiable Y FIHET./Not Available K i Saturda! j
( =] A DY 7k N E o
30 31 1 2 3 4 5
6 7 8 9 Click the day you wish to visit

the Embassy.

13 14
20 21 25 26
27 28 2 3
« < 2025¢ 045298 (x) > » oy | Week ] Momn ]
|
O Zidh. Available %N Few Remaining x T Not Available o=F EE =

0?5{59[ Click the time you wish to visit

the Embassy.
07:30 OL/-

- : )

08:00 O

08:15



(6) Read the “Confirmation of Notes” and Tick the Box

FEEIRDFEE,/ Confirmation of Notes

AEEIEDER. Confirmation of Important Notes

I have read and confirmed the Important Notes.

1) Information about Proxy

«Non-Family Member>

An authorisation letter must be submitted wh

«Family Member>

Official Documents (Marriage/Birth Certificates) must

the application is made by a non-family member.

submitted when the application is made

by a family member.

2) Information about Appointment Slot
«Visa Application (Individual)»

Only one application is accepted for each slot.

Read the “Confirmation of Notes”

carefully, tick the box and then
click “Next”.

If two or more people apply, each applicant must make a sep&

\

J

«Visa Application (Family)»

A family application (up to 4 people) is accepted for one appointment slot.

If you have 2-4 applications, you must book one slot. (15 mins)

If you have 5-8 applications, you must book two slots. (30 mins)

=23 ./Back

IR/ Next




(7) Fill in Applicant’s Information

EHER& TRk Applicant’'s Information

EA:5E4. Name of Applicant

Family name  Gaimu First name  Taro

1| EiEES/ Phone number .
[CE]) st All fields must be completed.

E - (B - Once completed, click “Next”.

A—JVF FLR/ Email address

eojgatar@dh.mofa.go jp

A=)LF7 FL-R (H:2) / Email address (re-enter)

eojgatar@dh.mofa.go.jp J
y

=23 ./Back [ R/ Next ]




(8) Check the Details of your Appointment

FHRINSHSD

FHNE / Your Appointment

FIEB ./ Date and Time P .
2025/04/20(J0) 07:45 ~ 08:00 Date is shown as Year/Month/Day.
FH#I#2. Category

Consular Services (Visa)

I f \
FHARE / Type of Appointment .
1. Visa Application (Individual) ChECk the dEtalls Of your

appointment and click “Book”.
Attention!
Your booking is NOT complete until

you click “Book”.
HEEIEER. Applicant's Information k )

SEEEEDESR / Confirmation of Notes

ESEIOME:R. Confirmation of Important Notes
I have read and confirmed the Important Notes.

E:584./Name of Applicant
Gaimu  Taro

E5EHS/ Phone number

974-0000-0000

A—J7 FL-A/ Email address
eojgatar@dh.mofa.go.jp

R=%./Back [ 217935 (FHHER) Book ]
[?-’E‘J%T/ Booking Completed ] Confirmation Screen
Your booking has been
FHID./Your Appointment ID completed.

1

You will receive a confirmation email.
Please print out the email and bring it to the Embassy.

FHITE THERA—ILVEHRIL ZESZZ0,

#27TF#./Book Another FR— I~/ Home

Appointment



(9) Print out the Confirmation Email

( *This is a sample image of
Your booking is completed. / ?%’ﬂﬂ*?—‘ETLiL the Confirmation Email.

£H & — L B*EEF{EEE .~ The Embassy of Japan in Qatar <auto-reply@rsvsys,jp>
To EOQJOATAR

This automated email is sent by the online booking system.
You cannot reply to this email.

[ % % Please print out this email and bring it to the Embassy. % %

Before visiting the Embassy, please check the following information on our ite ) OBES

1) Important Notes for Visiting the Embassy: %) 2 85%

2) Terms and Conditions: % ') .- 865 (

3) Privacy Policy: %)/ 7 86% Attention!

_________________ You will not be allowed to

_________________ enter the Embassy without

{3 1D~ Your Appointment 1D]
1
[P 1EEE] \_

the printout of this email.

J

- #|F B 8% Date and Time

2025/04/29(:%)

- F#18%f1 Appointment Time

07:45

- FHIF1E Type of Appointment

1. \Visa Application (Individual)

[EES1ED #52. Confirmation of Important Notes]
| have read and confirmed the Important Notes.

THIE 3R ( )

(85845, Nome of Applicant] If you need to change or cancel
Gaimu_ Taro your appointment, click this link.

[E5EES/ Phone number]
974-0000-0000 To see how to change or cancel
[#— )7 FL 2/ Email address) .
coigatar@dh.mofa.gzo.ip your appointment, see below.

————————————————— - J

https://eojgbooking.rsvsys.jp/ouest/login
#MEEST LA L7V AN BIIEUET,

Please click the link above if you need to change or cancel your appointment.
(Your Appointment ID Number and email address will be required.)

Consular Section
The Embassy of Japan in Qatar




How to Change or Cancel an Appointment

(10) Access to your Booking Details

https://eojgbooking.rsvsys.jp/guest/login
ERE oL i e T S DS

Click the link to gain access to your
booking details.

Please click the link above if you need to change or cancel you

il ol

(Your Appointment ID Number and email address will be required.)

4

TS Enter your Appointment ID Number
FHID./ Your Appointment ID and email address. Then click
1 “Send a Verification Code”.
/ This will generate an email with
A7 FLA/ Email address verification code. You can use this code
eojqatar@dh.mofa.go.jp| / to gain access to you booking details.
3 \
[ A=) &EET D Send a ]
Verification Code

$

T S

ER3— B/ Verification Code A

Enter the Verification Code and
click “Verify”.

F$IID/ Your Appointment ID

1

RO — B/ Verification Code

[ oL 9 D ./ Verify ]

21983218




(11) Check the Details of your Current Appointment

F#IID,/Your Appointment ID : 1

FHAZE /Your Appointment

FIABE,Date and Time \
2025/04/29(:k) 07:45 ~ 08:00 .

Check the details of your current
F4#2/ Category appointment then click:
Consular Services (Visa) "(A) Cancel" or
FHIWE /Type of Appointment “(B) Change my Book Details”.
1. Visa Application (Individual) /

EEEIAMHER,/Confirmation of Notes

EEEIEDER. Confirmation of Important Notes
I have read and confirmed the Important Notes.

FHMREE / Your Appointment Details

FHAFT—H X /Your Appointment Status
HE

5 FHREEZET S/ Change
[(A) Fv >9S5 /Cancel ] [(B) my Booking Details ]

\ 4 \ 4

-

\_

the details of your current booking

N\ ( )

To change your appointment,
click “(B) Change my Booking
Details” and go to (12).

After clicking “(A) Cancel”,

will be displayed again.
Scroll down and click “Next”.

(A window will pop up. \§ _J

See the image below.) j

\ 4



FiilFv > )L

This window will pop up.
Click “Cancel my Appointment”

FHF v oI ES R TLALLTTN? L

i

[EL\./Cancel my
Appointment

LR No

\ 4

Confirmation Screen
Your appointment has been
cancelled.

FHRFv I

FHADFY o EIENEUE.

FHID,/Your Appointment ID

1

FAICRES



(12) Changing the Appointment

EEOFHREM X =3/Back

Consular Services (Visa)

Consular Services (Visa) A

Select a Type of Application (Click below to see all visa options.)

1. Visa Application (Individual) A
< 2025¢ 048 > T T T
O Zffeh./ Available x T Not Available BT EET 1-BET
=] A N K x & +
30 3 1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 1 2 3

Follow the procedures below.
3) Select a Type of Application
4) Check the Details (F#f) of your Application
5) Select Date and Time
6) Read Confirmation of Notes
7) Fill in Applicant’s Information

Then click “Next” to check the updated information.

- J

\ 4




TEOFHEN X E3/Back

FHRSHED
FHRWE/ Your Appointment

FIEBE, Date and Time
2025/04/27(H) 09:00 ~ 09:15

F49#% / Category
Consular Services (Visa)

FHAZE ./ Type of Appointment
1. Visa Application (Individual)

ESEBIADMIER, Confirmation of Notes

FEEZAMWESR/ Confirmation of Important Notes
I have read and confirmed the Important Notes.

ESE&E B, Applicant's Information

555 4./ Name of Applicant
Gaimu Taro

E3E#S [ Phone number
974-0000-0000

A—=JLF FLA/ Email address
eojgatar@dh.mofa.go.jp

=E3./Back

-

\_

Check the updated information and
click “Change my Booking Details”.
(A window will pop up.

See the image below.)

~

J

FHZE&EET S/ Change my
Booking Details




ATIRBEDHESS

ANREICSEENGRNTIN ? This window will pop up.
RREAYRUE TIEW] AP EBLUTIESE0, CIick “Proceed with Change".

[&L\,/Proceed with /

BE5./Back Change

$

Confirmation Screen
Your appointment has been

FHEE changed.

F41ID,/ Your Appointment ID

1

HHICED



